STATE OF CALIFORNMI4 - HEALTH AND WELFARE AGENCY EDMUND G, BROWN JR., GOVERNOR

DEPARTMENT G~ 3ENEFIT PAYMENTS
Thh P Street, Sa:remento, CA 95814
{916) LhL5~6907

August 29, 1975

ALL-COUNTY LETTER NO. 75=191

L OB§ OLETE

SUBJECT:  pogp STAMP PROGRAM - EXCHANGE OF OLD COUPONS FOR'ER g .2
REFERENCZ. MANUAL SECTION 63-4130 - MUTILATED COUPONS

On August 22, 1975 we received the longeawaited instructions from FNS describing
how to bandle the exchange of old coupons after the August 31; 1975 deadline.
Despite repeated urging from this Department sznd FNS, Western Region, the instrue-
tions were delsyed in Washington. Regulations are being developed.

“ive immediately, the exchange of old coupons will be handled in somevhat

tx: mAanner as the exchange of mutilsted coupons. The eld coupons will be
excha.brd for pew coupcrs on & Gollar for dsllar basis except for odd amounts
vhick w! 1! be rounded to the pext higher amount.

Exerml o
Jalue of 014 Value of New Denomingtion of
Co.n-ns Returned Coupons Issued New Coupons
%+ 50 2.00 1 = $2 book
$.00 5.00 3 = $2 book (less
one $1 coupern)
1550 14,00 2 - $7 vooks

Bach xahange will require documentetion showing the name, case nurber, amount of
old counone returned, sud amount of new coupons exchanged. The Gocumentation
shoul: «lso contain the pigonature of both the recipient end the person authorized
_to ma:z the exchange, and a certification by the recipient that he/she is entitled
to th: «1d coupons and is making an application for exchange. These records

shall o forwarded to the county and retained by the county in a separate file
wtil further notice. A sample certification document is attached.

The coiuty may set up the exchange of coupons &t several issusnce locations.

wr, we recommend ihat the county designate gue location for the exchange es
w28 for better control and eccountability. Issusnce points shall not
accepi: coupons without book covers except for 50¢ coupons. The book cover must
alway:z .e attached to the new coupons which are issued.
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The 0:id coupons received will be csncelled immedistely afier the exchange and
destroyed locally. All remaining loose new coupons will also be destroyed

at the end of each month. Destruction shall be accomplished by shredding, in-
cineration, or maceration. HNo federal or state witness needs to be present for the
destruztion; however, a cmmty mpresentative is required if the desgtruction is
not dons by the county. . s

1t ility purposea the total. number of new coupon books used in the
exchacce or destmction will be recorded on Item 13 of the Food Coupon Atccounta-
7 bildty ‘aeport, FNS-250" (diareg&rd Returned to FNS). A signed Certificate of
+" Degtrzssion will be attached to the FNS-250 reports. This certificate should
show the reporting code, name of counity, reporting period, total value of old
and niw coupons destroyed, and should be signed by the same official signing
the Fi3-250 reporb. A sample format for this Certificate of Destruciion is

attach=il.

There w:uy be a doubt that a recipient request for exchange is valid, such as

in the case of an excessive amount of coupons to be exchanged. Counties may
wish ¢ use $100 as the maximum allowsble exchange before an investigation is
made =& determine that the request for exchange is valid. Validaetion may involve
inveeii;ating the case record of the recipient, possibly from another county.
Count. s may esteblish additional criteria for determining the validity of
exchenzs requests.

Shoul.: rou have any guestions plesse contact Richerd Macaluso of the Food Stamp
Policy ‘loordination Bureau at (916) 1456907

s

2ely :

Gm mmm
Deputf;,v Jirector

Attaczzants

ce: FHZ, USDA
Ceita




CERTIFICATE OF DESTRUCTION

Bame o7 County

Reporting Code

Reporiing Period

Total value of o0ld coupons destroyed

Total valus of pev coupons destroyed

I certify that the sbove values of old and new coupons were desiroyed
during this reporting period.

Date Signature of Person Authorized to
Sign the FRS5-250

Date Signature of County Representative
witnessing the destruction



AFPLICANT CERTIFICATION

Name

Address

#Cagse Humber
{Obtein From ID Card)

I was suthorized to receive these 0ld coupons and am now requesting an
exchange for the new series of coupons.

Yalue of Q14 Value of New
Ccupons Returned . Coupons Issued
Date Signature of the Applicant
Date Signature of Person Authorized to

meke the exchange

¥ Zf the ID Card is not sveilable refer the applicant to tﬁe
county for written authorization or another ID Card.




